Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and property initialled

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval, The authority must in this order; consider, approve and sign the accounts.

. TheRFOismqmdbcamncehepub&icdngpeﬂodassoonaspmcﬁcalaﬂarhedateoﬂheAGARzmpmval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance,

* If the bank reconciliation is Incomplete or variances not fully explained then additional costs may be incurred

* Make sure that the accounting statements add up and that the balance camied forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completion checklist = 'No' answers mes

All sections Have all highlighted boxes have been completed?

Has all additional information requested, Including the dates sot for the period

for the exercise of public rights, been provided for the external auditor?
Internal Audit Report mamwmmmwmmmwmmv
Section 1 For any statement to which the response is 'no’, has an explanation been pubkshed?
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation 1o the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2023 been reconcied to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Tmsthnds-havealldisdosuresbeenmadeltmeaxtutyasauxryoorpormo'sa /
mmm?w:mmmmwmmmm.

*Governance and Acc i um%nm-.mmnmm
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Annual Internal Audit Report 2022/23
Reydon Parish Council

reydon.onesuffolk.net

During the financial year ended 31 March 2023, this authority’s internal auditor acting Independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority

The internal audit for 2022/23 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
1o meet the needs of this authority.

Internal control objective

A. Appropnate accounting records have been property kept throughout the financial year.

B. This authority complied with s financal regulations, payments were supporied by invoices. all
expenditure was approved and VAT was appropriately accounted for,

C. Thmmymmdhdmmmmwmwuobpamammmwewacy
of arangements to manage these.

D. The pracapt or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored: and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expendiure was approved v
and VAT appropriately accounted for, _

G. Salanes lo employees and allowances to members were paid in accordance with this authonty's
approvals, and PAYE and NI requirements were properly apphed. v

H. Assat and investments regsters were complete and accurate and properly maintained v
|. Penodic bank account reconciliations were properly camed out during the year,

J. Accounting statemmhmmddmnghmmmndonmewmngbm(mw
Mpwmbaimammm).Wbmmbmk.wpwmbyanmm " 4§
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. i the authority certified itself as exempt from a limited assurance review in 2021/22, it met the
exemption cnteria and correctly declared #self exempt, (If the authorlly had a Mmited assurance v
review of ils 2021/22 AGAR tick “not coversd™) E

L. The autherity published the required information on a website/webpage up to date at the time of the v
intemal audit in accordance with the relevant lagislation,

M. lnhyeatmeredbyhsAGAR.lheﬂhanymaypmwdedto:aponodfumeewusoof
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period 7
wove public rights in relation to the 2021-22 AGAR evidenced by a nolice on the website and/or
authorily approved minutes confirming the dates sel). h

N. The authonty has complied with the publication requirements for 2021/22 AGAR e
(s8e AGAR Page 1 Guidance Notes).

0. (For?&:al councils oniy)
Trust funds (including charitable) — The councl met #s responsibilities as a trustee. v

Fawmn&mwwwmmwmmm(l&wmmareasmseparuesheetsifneeded)

-t
v
v
v

Date(s) internal audit undertaken Name of person who camed out the internal audit

Signature of person who

carmed out the internal audit Date
1u'm,ﬁ,wmmnwummmumnmnm
identified (add separate sf Wneoded)

“Noto: If the response is not covered please state when the most recent ntemal audit wrk was done in this area and when Itis
mmmlmuumummmmmmmmuxmmnm
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Section 1 - Annual Governance Statement 2022/23
We acknowledge as the members of-
Reydon Parish Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
e accounting statements,

frepared i1 accounting statements i sccardance
with the Accounts and Audlt Reguistions.

2. We maintanad & adequate system of internal control
Inchuding measures designed to prevent and detect fraud

MMWNWW
for safeguarding the pubiic maney and resources in

Mmmmm.mmmm
Practices that could have a sigreficant financial effect
0 the abilty of this authority to conduct its
business or manage its finances

and comuption and reviewed 25 effectiveness. A3 charmge.
3. We took all reasonable stops to assure ourseves has only done what £ has the lagal power 1o do and has
that there are no matiers of actusl or potential compliad with Proper Practices in doing so

4, wswnoedmwmmtymuimmﬁ.h
the exerase of electors’ nghts in accordance with the
requiremants of the Accounts and Audit Regulations.

o\n\grheworgmdp‘rmmmdfhomnmfo
nspact and ask questions about s authority's accounts

S.Mummwtmmmmolmmksmws
mmmmmhwﬂm
risks, including the introduction of irtemal controls andior
extemal iINsuance cover whane required

consideved and documented the Snancial and other nsks it
rmwmmmm.

leommnummwﬁnnammmam
affective sysiem of inlernat audit of the accounting
fecords and condrol systems

arranged for a compelent person, independent of the finaraiad
contrals and pvocedures, 10 gve an objective vew on whether
anmmmmammammy

7. We ook appropriate action on ak matlers rased
In reports from internal and axternal sudit,

responded o matters hrougt 10 its attantion by internal and
axterna’ audt.

8, We considered whether any Iagation, liabilses or
COMMEMENs, avents or Sansactions, ocourming either
mamumrm.mnmimum
this authority and, where approprate, have included them
n the accounting stalements.

9. (For local councits only) Trust hunds incuding
chavitable. In our capacity as the soks managing
Urustee we discharged our accountabiity
responsbilaes for the fund(s)iassets, inchudng
financial reporting and, If required, indepandent
axamination or audit

m'mmmmRMMnoqnnbm:s activily
Myo'nycnrnmmmgﬂamaﬂuﬂnm
and i redevand

has met alf of ks responsibities wheve, as a boady
coporade, I is & sole managing irustee of a loca

v

’Ploaoprwldenplmaﬂomtoﬂucxbmalwdimonammmm‘No'rapmuondductibo
Mhammldmm‘mm»nlm.MstmummﬂnAmw

Governance Statement,

This Annual Govermnance Statement was approved at a
meetng of the authority on:
\@ [osiaz
and recorded as minute reference
C‘c_

reydon.onesuffolk.net

S'gncdbymecrmnmdeIemamemeewwhere

N

o I
Clerk QQD Q?—' &

Annual Govomance and Accountabilty Return 2022/23 Form 2

Page 4 of 6

Local Councils, Intenal Drainage Boards and other Smaller Authorities®



Section 2 - Accounting Statements 2022/23 for

Reydon Parish Council

Total batances and reserves at the beginning of the year

1. Balances brought
forward 45,520 48,748| as recorded in the financial records Value must agree fo
Box 7 of previous year )
2. (*) Precept or Rates and Total amount of precept {or for IDBs rates and lewves)
Levies 28,500 28,876 recewed or recenabie in the year. Exclude any grants
3. (+) Total other receipts Tatal mcome or recepls as recorded in the cashbook less
4,016 30,115 the precept or ratesfevies received (lne 2). Include any
Qrants recaeived.
4. (<) Staf costs Total expenditure or payments made fo and on behalf
of all employees. Include gross sataries and wages,
5,437 5.286 ampioyers NI contributions, employers pension
confmbubions, gratuibes and sovem payments.
5. (-) Loan interestcapital Total expenditure or payments of capital and intevest
repayments 0 Of made during the year on the authority’s bormowings (if any).
6. (-) Al other payments Total expenditure ar payments as recorded in the cash_- ;o)
23,851 39,064 book less staff costs (Nne 4) and loan interest/capital
5 repayments (lne 5), .
7. (=) Balances camed Total balances and reserves at the end of the year. Must
l_forward 48,748 63,389 aquar (14243 - (4+5+6), l
8. Total value of cash and [ : The sum of all current and deposit bank accounts, cash I
short ferm investments 48,748 63,389 hoidings and short term investments held as af 31 March
To agree with bank reconciliation, 5
9. Total fixed assats plus The vailue of all the property the authonty owns — & is made
long term investments 127,982 125,837| up of all its fixed assets and long term investments as at
and assets 31 March. A
' 10. Total borrowings The outstanding capital batance as at 31 March of al loans
0' 01 from third parties (including PWLE).

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

' 11b. Disclosure note re Trust funds
(mduding charitable)

v

The Councd, as a body Corporale, acls as sole trustee and
is responsible for managing Trust funds or assets

The figures in the accownbing staterments abdm do not
r'ndqde any Trusf Iransactions.

| certify that for the year ended 31 March 2023 the Accounting
Staternents in this Annual Governance and Accountabiity
Retumn have been prepared on either a feceipts and payments
or mcome and expenditure basss following the guidance in
Govemnance and Accountability for Smaller Authorities — a
Practtioners’ Guide to Proper Practices and present Tairty
the financial position of this authority.

Signed by Responsibie Financial Officer before
presented to the authority for approval

being

S‘ (‘
Date lQS’\—)——'&
Annual de_er;\ance and Accounability Return 2022/23 F orm3
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I confirm that these Accounting Statements were
appraved by this authority on this date

\S \n<:-.\2.2

as recorded in minute reference:

Ge

' n of the meeting where the Accounting
Statements were ed
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Section 3 — External Auditor’s Report and Certificate 2022/23
In respect of Reydon Parish Council

1 Respective responsibilities of the auditor and the authority

mwamwmamummammwuwmo«u(momm
mWaMlMMMIm«mmmmmwnmmm
Stamhrmonm\gwK&IM)NWRMMMMMMdeMmMWM
TMMWMWMaWMdeMMWaMMMhW
mmmmmmmmmam

um«awmumm.mmamummtmzammemnmw
Wwammmwwmmmmamwmmmwam
mew.mmummumm-

https Jm.nm.ag.wmammwwmmmmmmm .

mswthomylsmomuebrammans&\s\dammgmkmmmmwmnm

a sound system of internal control. The authority prepares an Annual Govemance and Accountability Return in
accordance with Proper Practices which:

* summarnises the accounting records for the year ended 31 March 2023; and

. mmmmmmmmammmwmwmmammm

2 External auditor's limited assurance opinion 2022/23

(thmm%;'m““dwwdmiwi’olmondGownmm ity Retum. n

Our opereon the rdormation nSmuim2dNMGmmmwmmRMsianmmw

Fomwmc;ummm WWQMMWMWWMWWnMMMM
dedede as approprate

(oonlimnmaaoparaﬁumoulmmnd)

Mwmahwmwvwm«mwmmdhm.

‘_(c_mlimnonatgmrabmlm) |

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

"W G0 ot crify Completion Dacause:

External Auditor Name

External Auditor Signature Date
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